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IMMOJIOXKEHUE Ne 2.22
O IUKOJIbHOM BUBJIMOTEKE
1. O6mue mostosKeHUsI

1. bubnnoTeka sIBISIETCS CTPYKTYPHBIM TTOIPA3IEICHUEM [IKOJIBI , yHaCTBYIOLIMM B Y4eOHO-
BOCITHTATEJIFHOM TIpoLiecce B LEsIX o0ecredeH s MpaBa y4acTHUKOB 06pa3oBaTe/IbHOIo
nporiecca Ha GecriaTHoe MoNIb30BaHHe OUOITHOTETHO-HH(POPMAITMOHHBIMU PECYPCAMH.

2. lestensHOCTD OMOIMOTEKH (J1ajiee — UIKOJIbHAs OMOTHOTEKA) OTpaXKaeTCs B yCTABE LIKOJIBI.

3. Ilenw mKoTbHON GUOTMOTEKH COOTHOCSTCS C LEJISIMH LIKOJIBL: (OpMHUpOBaHuE 00IeH
KYTBTYPBI TMYHOCTH 00yHalOUINXCS Ha OCHOBE YCBOEHHS 0053aTe/IbHOr0O MUHUMYyMa
cozeprKaHust 001Ie00pa3oBaTEIBHBIX MPOTPaMM, WX aanTallys K )KH3HU B OOIIECTBE, CO3IaHIe
OCHOBBI JUTS OCO3HAHHOTO BBIOOPA ¥ TTOCTEAYIOIIEr0 OCBOEHHS MPO(ECCHOHAIBHBIX
00pa30BaTEIbHBIX ITPOTPAMM.

4. llIkonbHas GHONIHOTEKA PYKOBOJACTBYETCS B CBOGH JIEITENBHOCTH (heaepabHBIMI 3aKOHAMH,
ykazamu U pacriopspkerusmu [Ipesunenta Poceniickoit @enepannu, NOCTAHOBICHUSIMHU K
pacriopsbxkeHusiMu [IpaButensctBa Poceniickoit @eneparvu, pemennsiMu MUHHCTEPCTBA
obpaszosanus Poccutickoit denepanyn, HHCTPYKIMAME MUHHCTEPCTBA HHOCTPAHHBIX JIE]T
Poccwuiickoit denepanyu, yCTaBOM IIKOJIBI, TIOJOKEHHEM 0 OUOIMOTEKE, YTBEPKIACHHBIM
JMPEKTOPOM LIKOJIBI,

5. [TopsiioK MOJTb30BaHMS UCTOYHUKAMK HH(MOPMALMH, NIePeueHb OCHOBHBIX YCITYT W yCIIOBHS UX
npefocTaBieHus onpenensiores [Tonoxennem o mkonsHOM GnbmoTeke u [paBunamu
TOJTB30BAHUS LIKOJTBHON OMOIHOTEKON, YTBEPHKICHHBIMU JIMPEKTOPOM LIKOJIBI.

6. IlIkoa HECET OTBETCTBEHHOCTD 3a JOCTYITHOCTh M KauecTBO OUOIHOTEUHO-
HH(OPMALIMOHHOTO 00CITy)KMBaHHsI OUOIHOTEKH.

7. Opranu3zanms 00CTy)kKMBaHHs YIaCTHUKOB 00pa3oBaTeIbHOTO MPOoLecca MPOU3BOUTCS B
COOTBETCTBHH C MPaBUJIaMH TEXHUKU 0€30MaCHOCTH U MTPOTHBOIIOKAPHBIMH, CAHUTAapHO-
TMTHEHHYECKUME TPeOOBaHUSIMH.

II. OcHoBHBIE 3a0a9H

9. OCHOBHBIMH 3a/1a4aMH IIKOJIBLHOH OMOIHOTEKH SIBIISIOTCS:

a) obecrieyeHne yqacTHHKaM 00pa3oBaTeIbHOTO Mpoliecca — 00ydarommuMces, neaaroriuecKium

paboTHUKAM, pOAUTEIISIM (HHBIM 3aKOHHBIM MPEACTaBUTEINSIM) 0Oyvaromumxcs (nanee —
MOJIB30BATENISIM ) — AOCTYTa K HHQOPMALMH, 3HAHWUSIM, HIESM, KyJIbTYPHBIM LIEHHOCTAM



MOCPEACTBOM UCTIOIB30BaHUS OMOIHMOTEYHO-UH(POPMAITMOHHBIX PECYPCOB IIKOJIBI HAa PA3IMYHBIX
HOCHUTEISIX: OyMakHOM (KHWOKHBIA (DOHT, GOHT TEPHOANYSCKUX U3aHHK ), KOMMYHHUKATHBHOM
(KOMIIBIOTEPHBIE CETH) U UHBIX HOCUTEISX;

0) BoCIUTaHKE KYJIbTYPHOI'O U TPAXKIAHCKOTO CAMOCO3HAHUS, [IOMOILb B COLIMATTU3ALIUU
00yJaromerocs, pa3BUTHH €T0 TBOPUYECKOTO IMOTEHITNAIIA;

B) (hOpPMHUPOBAHKE HABBIKOB HE3aBUCUMOTO OMOJIMOTEYHOTO MOIH30BaTENIsA: 00yUEHUE TIOKUCKY,
0TOOpY M KPUTHUYECKOU OIICHKE HH(POPMAIIUH;

') COBEpPIICHCTBOBAHKE MTPEIOCTABIIAEMbIX OMOIMOTEKON yCIyT HA OCHOBE BHEJIPEHHSI HOBBIX
WH(OPMAIIMOHHBIX TEXHOJIOTHH U KOMITBIOTEPHU3AIUU ONOIMOTEUHO-HHPOPMAITHOHHBIX
npoiieccoB, hopmupoBaHue KOMMPOPTHONU OUOIMOTEYHOM CPEIBI.

II1. OcHOoBHbBIE PYHKUIMH

10. Jlns peanu3anuu OCHOBHBIX 3a/1a4 OMOJIMOTEKA:

a) popmupyeT GoH1 OMOIHMOTEUHO-HHPOPMAIIMOHHBIX PECYPCOB IITKOJIBI:

* KOMILUIEKTYET YHUBEPCaIbHBINA (DOHT y4eOHBIMH, XYI0)KECTBCHHBIMH, HAYIHBIMH,
CIIPaBOYHBIMH, MEIATOTMYECKUMH U HAyYHO-TIOMYJISIPHBIMU TOKYMEHTAMU Ha TPATUIIMOHHBIX U
HETPATUIIMOHHBIX HOCUTEISIX HH()OPMAIIHY;

* onoJHsAET (GoH,T MHPOPMAITMOHHBIMU pecypcamu cetu HTepHeT;

0) co3gaet HH(OOPMAMOHHYIO TTPOYKITHIO:

* OCYIIECTBIISIET aHATMUTUKO-CUHTETHUECKYIO TIepepaboTKy UH(popManuu;

* OPraHu3yeT U BEJET CIpaBOUYHO-Onbnuorpaduyeckuii anmapar: katanoru (andaBUTHBIH,
CUCTEMATHYECKHUH ), KAPTOTEKH (CUCTEMATHUECKYIO KAPTOTEKY CTaTeH, TeMaTUICCKUE

KapTOTEKH ), JIEKTPOHHBIIN KaTaJor;

* pazpabaTbIBaeT pekoMeHAaTeIbHbIe Onbarorpaduueckrue mocodus (CUCKU, 0030PHl,
yKazareiau U T.11.);

* obecnieunBaeT HH(POPMHUPOBAHUE TOJIb30BaTENEH 00 HH(OPMAIIMOHHON MPOTYKIIUH;

B) ocymecTBiseT nuddepeHmpoBanHoe 6MOINOTEYHO-UH(DOPMALIMOHHOE O0CTY)KHBaHHE
0o0ydJaronuxcs:

* OpraHu3yeT 00yueHHe HaBbIKaM HE3aBUCUMOTO OMOIMOTEUHOTO MOIH30BATENS M TTOTPEOUTEIS
uH(pOpMaIliH, COACHCTBYET HHTETPALIMK KOMIUIEKCAa 3HAHHM, YMEHUN U HABBIKOB paOOTHI C
KHUTOM 1 uHpopMaluen;

* OKa3bIBaeT HHGOPMAIIMOHHYIO TIOIIEPIKKY B PEUICHUH 3a/1a4, BOSHUKAIOIINX B MIPOIECCE UX
y4aeOHOM, caM000pa30BaTEILHOM U IOCYTOBOM €SI TEIHOCTH;

r) ocymecTBisieT nuddepeHImpoBaHHOEe ONOIMOTEYHO-HH(POPMAITMOHHOE 00CTy>KUBaHUE
MeAarorn4eckux paboTHUKOB:

¢ BBIABIISICT I/IH(i)OpMaHHOHHI)Ie HOTpe6HOCTI/I 1 YOAOBJICTBOPACT 3alIPOCHI, CBSA3aHHBIC C
06y‘{eHI/ICM, BOCIIMUTAHUCM U 310POBBEM z(eTeﬁ;



* BBIBIIICT MH(OPMALIMOHHBIE TOTPEOHOCTH U YIOBIETBOPSET 3aIPOCHI B 00JIaCTH
NEeAArornYeCKUX NHHOBAIMI U HOBBIX TEXHOJIOTU;

* coZIeHCTBYET MpOo(hecCHOHATEHON KOMITETCHIIMH, TTOBBIIICHUIO KBATU(PUKAIIUH, TTPOBEACHHUIO
aTTeCTaIluu,

* co3aaeT OaHK nenarorndeckoil HH(popMaIuu Kak OCHOBBI €AMHOIN HH(OPMAIIMOHHOHN CITyKObI
00111€00pa30BaTENHLHOTO YUPEKICHHS, OCYIIECTBISET HAKOIUICHHE, CHCTEMAaTH3aIHIO
UH(OPMALINH 110 TIPEIMETaM, pa3JieiaM H TeMa;

* OPraHU3yeT JOCTYM K OaHKY MeIarornyeckoi nHGpopManuu Ha JI00bIX HOCUTESIX; IPOCMOTP
ANEKTPOHHBIX BEPCUI MEAATOTUYECKUX U3/IaHUI;

* OCYIIECTBIIAET TeKyIllee HHPOopMHUpoBaHUe (JHU HHPOPMALIUU, 0030Pbl HOBBIX MOCTYIUICHUH U
nyonuKanuit), ”HQOPMHUPOBAaHHE PYKOBOCTBA IIKOJIBI IO BOIPOCAM YIIPaBICHUS
00pa3oBaTENIbHBIM IIPOLIECCOM;

* CIIOCOOCTBYET MPOBEICHUIO 3aHIATUH 110 POPMHUPOBAHUIO MHPOPMATMOHHON KYJIBTYPHI;

1) ocyIecTBiseT AuddepeHnpoBaHHOe OUOTHMOTEUHO-NHPOPMAITMOHHOE 00CTYKUBaHNE
poauTenel (MHBIX 3aKOHHBIX MPEACTABUTENEH ) 00yJaIOMUXCs:

* YIOBJIETBOPSIET 3aMPOCHI MOJB30BaTENeH 1 HHPOPMUPYET O HOBBIX MOCTYIUICHHUSIX B
OubIMoTeKYy;

* KOHCYJIbTUPYET MO0 BOIIPOCaM OpPraHU3aluy CEMEHHOT0 YTeHHsI, 3SHAKOMUT ¢ HH(pOpMAaIUeil o
BOCHIUTAHUIO JETECH;

* KOHCYJIBTUPYET 110 BOIIPOCaM y4eOHBIX U3JJaHUM 17151 00ydaroLIuXCs.
IV. Opranusanus 1esiTeIbHOCTH OHOIHOTEKH

11. [lIkonbHasg 6UOIHOTEKA IO CBOEH CTPYKTYpE AETUTCA HAa a0OHEMEHT, UNTAJIbHBIN 3aJ1, OTIeN
y4€OHUKOB U OTJEJI METOJUYECKON JIUTEPATypPhI O MPEeIMETaM.

12. bubnuoreyHo-MHGOPMAIIMOHHOE 00CITY>)KUBAaHHE OCYILECTBIISAETCSI HA OCHOBE OMOIMOTEUHO-
WH(POPMAIMOHHBIX PECYPCOB B COOTBETCTBHH C YYEOHBIM M BOCIIUTATEILHBIM TNIAHAMH HIKOJIBI,
nporpaMMamu, IPOeKTaMH U TJIAHOM PabOThI MIKOIbHOM OMOIHOTEKH.

14. B nensx obecrieueHus: MOJIEpHU3AINHN OMOIMOTEKH B YCIOBUAX MHPOPMATH3AIUU
00pa3zoBaHus U B IIpejiesiaX CPECTB, BBIACIAEMBIX YUPEAUTEISIMH, IIIKOJA 00eCIIeYnBaeT
OoubmmoTeKy:

* rapaHTUPOBAHHBIM (PMHAHCUPOBAHUEM KOMILJIEKTOBAHUS OMOIMOTEUHO-MH(POPMAITMOHHBIX
pecypcoB (B CMETe YUPEekKACHUS BHIBOAUTCS OT/IEIHHO);

* HEOOXOIUMBIMHU CITY>KEOHBIMH M MIPOU3BOICTBEHHBIMH MTOMEIIIEHUSIMH B COOTBETCTBHH CO
CTPYKTYpO# OMOJIIMOTEKH M HOPMATUBAMH IO TEXHUKE 0€30MaCHOCTH IKCILTyaTaIllH
KOMITHIOTEPOB (OTCYTCTBHE BHICOKOM BJIAKHOCTH, 3aITBUICHHOCTH MTOMEIICHUS, KOPPO3ZHOHHO-
AKTUBHBIX MTPUMECEN WM 3JIEKTPONPOBOIAIIEH IBUIN) U B COOTBETCTBUH C MOJOKEHUSIMU
CanlluH;

* TEJICKOMMYHUKAIIMOHHOW U KOMUPOBATHHO-MHOKUTEIBHON TEXHUKON 1 HEOOXOIMMBIMH
MIPOTPaMMHBIMH TIPOYKTaAMHU;

* PEMOHTOM H CEPBUCHBIM 00CTYKUBAaHUEM TEXHUKU U 000pPYIOBaHUS OUOIHOTEKY;



* OMOTMOTEUHON TEXHUKOW U KaHLEISPCKUMU MPHHAICKHOCTSIMH.

15. lllkona co3aaeT ycaoBus JUisl COXPAaHHOCTH alapaTypbl, 000pyA0BaHUS U UMYILIECTBA
OMOJIMOTEKH.

16. OTBETCTBEHHOCTb 332 CHCTEMAaTHYHOCTh M KA4€CTBO KOMIUIEKTOBAHHSI OCHOBHOTO (hOHIA
OMOIMOTEKH, KOMILJICKTOBaHUE Y4eOHOTO (POH/IA B COOTBETCTBHH C (heiepaTbHBIMU ITEPEUHIMH
y4eOHUKOB M y4eOHO-METOINYECKUX M3/IaHUH, CO3/1aHIe HEOOXOANMBIX YCIOBHH IS
JeSITeIbHOCTH OMOIMOTEKH HECEeT JUPEKTOP IIKOJIBI B COOTBETCTBUH C YCTABOM IIKOJIBI.

17. Pexxum pabOThI IIKOJIBHON OMOIMOTEKH ONPeIeNIIeTCs 3aBeIyIOIUM ONOITHOTEKH
(6ubnmoTexapeM) B COOTBETCTBUU C IIPABUIIAMU BHYTPEHHETO PACHIOPSIKA LIKOJIBI.

V. Yupasienue. lltaTsl

18. YnpaBneHue mKOIbHOM OMOIMOTEKON OCYIIECTBISETCS B COOTBETCTBUU C
3aKoHO/aTeIbcTBOM Poccuiickoii denepanuy v yCTaBOM IIKOJIBL.

19. O0u1ee pyKOBOJCTBO AESATEIBHOCTHIO MIKOILHOW OMOIMOTEKH OCYIIECTBIISECT AUPEKTOP
[IKOJIBL.

20. PykoBOACTBO IIKOJIbHOM OMOIMOTEKON OCYLIECTBISAET 3aBEYIOLINI OMOIMOTeKOM
(OubsnoTexapb), KOTOPBIN HECET OTBETCTBEHHOCTH B MPEEsIaX CBOEH KOMIETEHIIUU MIEPE]
0O0I11€CTBOM U TUPEKTOPOM LIKOJIbI, 00YHAIOIUMHCS, UX POAUTENSIMHU (MHBIMU 3aKOHHBIMU
IPEJICTAaBUTENIIMU) 32 OPTaHU3ALMIO U PE3YJIbTaThl JeATEIbHOCTH IIKOIbHON OMOIMOTEKN B
COOTBETCTBUM € (YHKIIMOHATILHBIMHU 00SI3aHHOCTSAMU, NPEyCMOTPEHHBIMU

KB (UKAIIMOHHBIMH TPEOOBAHUSMH, TPYIOBBIM JJOTOBOPOM U YCTaBOM IITKOJIBI.

21. 3aBenyromuii OnOIMOTEKOM (OMOIMOTEKAPH) HA3HAYACTCS JUPEKTOPOM IIKOJIBI, MOKET
SIBJISITHCS YWICHOM I1€/1arOTHYECKOr0 KOJUISKTHBA M BXOJIUTH B COCTaB IEarorndeckoro CoBeTa
0011e00pa30BaTEIBLHOTO YUPEKICHUS.

22. 3aBegyromuii Oubauorexoit (OnbaroTekapb) pa3padaTsiBaeT U MPEACTABISAET JUPEKTOPY
IIKOJIbI Ha YTBEPIKICHUE CIEAYIOIINE JOKYMEHTBI:

a) TIOJIO’KEHHE 0 OMOJIMOTEKE, TTpaBUJIa MOJIL30BaHUS OMOINOTEKOM;

0) CTpYKTYpY M LITaTHOE pacnrcaHue OMOIMOTEKH, KOTOpbIE pa3pabaThIBAIOTCS HA OCHOBE
00beMOB padoT, OTMPEIETICHHBIX MOJOKEHUEM O IIKOJIbHON OMOIMOTEKE C UCTIOJIH30BAHUEM
«MexXoTpacyieBbIX HOPM BPEMEHH Ha MPOLECCHI, BHIMOIHAEMbIE B ONOINOTEKAX)
(IToctanoBnenne MuHucTepcTBa TpyAa U colanbHOro passutus Poccuiickoit denepanuu ot 3
despanst 1997 r. Ne 6);

T') IJIAHOBO-OTYETHYIO JOKYMEHTAIIHIO;

1) TEXHOJIOTUYECKYIO TOKYMEHTALUIO.

23. HOp}IIIOK KOMIUICKTOBAHUS IIITATa MKOJIbHON OMOIMOTEKH PETIIaMCHTUPYCTCA YCTaBOM
IIKOJIBI.

24. B nensx obecrieuenus qudpepeHnnpoBaHHON pabOThI MIKOIBHON OMOIHOTEKH MOTYT
BBOJIUTHCS JTOJKHOCTH: 3aBEAYIOUINIA OMOIMOTEKOH, OMOIMOTEKaph.



25. TpynoBble OTHOILICHHUS PAOOTHUKOB IIKOJILHOW OMOIMOTEKH U CPETHEH IIKOJIBI
PETYIHPYIOTCS TPYAOBBIM JIOTOBOPOM, YCIIOBHSI KOTOPOTO HE JIOJKHBI HPOTUBOPEUYHUTH
3aKOHOJaTeNbCeTBY Poccuiickont denepaunu o Tpye.

VI. IIpaBa u 0613aHHOCTH OMOTHOTEKH
26. PabOTHUKY MIKOJIBHOM OMOIMOTEKH UMEIOT MPABO:

a) CaMOCTOSTEILHO BEIOUPATh (DOPMBI, CPEACTBA I METOIbI OMOINOTEUHO-UH(OPMAITMOHHOTO
00CITy’)KMBaHUs 00pa30BaTEIBHOIO M BOCIIUTATEILHOTO IPOIIECCOB B COOTBETCTBUU C LEISMU U
3aJjauaMy, yKa3aHHBIMH B YCTaBE IIKOJIbI U TIOJIOKEHUH O MIKOJIBHON OMOIHOTEKE;

0) IPOBOJUTH B yCTAaHOBJICHHOM IOPsIAKE (aKyIbTaTUBHBIC 3aHATHSA, YPOKU U KPYKKH
OMOIMOTEYHO-ONOMMOrpaPUIeCKUX 3HaHUH U HHOOPMAITMOHHOM KYJIbTYPHI;

B) PEKOMEHI0BATh NCTOYHUKU KOMIUIEKTOBAHUS WH(OPMAIIMOHHBIX PECYPCOB;

T') U3bIMATh ¥ PEATU30BBIBATH TOKYMEHTHI U3 (POHIOB B COOTBETCTBHU C HHCTPYKIUEH IO YUETY
oubmuoreynoro hoHxaa;

J) OTIPENICISITh B COOTBETCTBUH C TIPABUIIAMH TT0JIH30BaHUS IIKOJILHOW OMOIMOTEKOH,
YTBEPKACHHBIMU JIUPEKTOPOM IIKOJIBI, ¥ [0 COTIACOBAHUIO C POJUTEIHCKUM KOMUTETOM HIIN
MOTICYUTEIbCKUM COBETOM BHUJIBI M Pa3Mepbl KOMIICHCAIIMH yIiepOa, HAHECEHHOTO
M10JIb30BATEIAMH OMOIMOTEKH;

€) UMETh €XKETOJHBIN OTIYCK B COOTBETCTBHH C JIOKAJIIbHBIMA HOPMAaTUBHBIMU aKTaMHU;

) OBITH MPEICTABICHHBIMU K PA3IMYHBIM (hOpMaM IMOOIIPEHHUS,;

3) y4acTBOBATh B COOTBETCTBUH C 3aKOHOJAaTeIbcTBOM Poccuiickoit denepanuu B paboTe
OMOIMOTEYHBIX ACCOIMALINN HITH COIO30B.

27. PaboTHUKH ONOJINOTEK 00A3aHBL;

a) 00eCreuuTh MOJIL30BATEISIM BO3MOKHOCTH Pa0OTHI ¢ HH()OPMAITMOHHBIMHU pECYPCaMU
OMOJIMOTEKH;

0) nH(DOPMHUPOBATH MOJIB30BATEIICH O BUAAX MPEIOCTABIISIEMBIX OMOIMOTEKOHN YCIIyT;

B) 00ecreunTh HayuYHYyI0 OpraHu3anuio (POHI0B U KaTajloros;

r) hopmupoBaTh POH/BI B COOTBETCTBUU C YTBEPKIACHHBIMU (peiepaibHbIMU EPEUHIMU
y4eOHBIX U37aHul, 00pa30BaTeIbHBIMUA IPOTPaMMaMH LIIKOJIbI, HHTEpECaMH, TOTPEOHOCTAMH U
3arpocamMu BCeX MEPEeYHCICHHBIX BBIIIE KATErOpUi T0Ih30BaTEIICH;

1) COBEPILIEHCTBOBATh MH(OpMAIIMOHHO-0MOIHMorpaduueckoe 1 OMOIMOTEUHOE 0OCITY)KUBAaHHE
II0JIb30BaTEIICH;

€) o0ecrieynBaTh COXPAHHOCTh MCIIOJIb30BAaHUSI HOCUTENEH MH(OpMAIK, X CHCTEMaTU3alluIo,
pa3MelneHne u XpaHeHue;

) o0ecrieuynBaTh peKUM paboThI IIKOJIBHOW OMOINOTEKH;

3) OTYHUTHIBATHCS B YCTAHOBJICHHOM TOPS/IKE MEPE]] TUPEKTOPOM IIKOIIBI;

1) MOBBIIIATH KBATH(PUKALIUIO.

VII. IIpaBa 1 00513aHHOCTH NOJIb30BaTeJIeil OM0JIMOTeKH

28. [lomp3oBarenn OMOTNOTEKN UMEIOT MPABO:

a) MoJTy4yaTh MOJHYI0 HHPOPMALIMIO O cocTaBe OMOIMOTEYHOro (hoHIa, MH(POPMAITMOHHBIX
pecypcax U mpeIoCTaBIsIeMbIX OMOIMOTEKON yCyrax;

0) moJIB30BATHCS CIIPAaBOYHO-OMOIMOrpaduyecKkuM anmapaToM OUOINOTEKH;

B) IOJTy4aTh KOHCYJIHTAIMOHHYIO IIOMOIIb B TTIOUCKE M BRIOOPE UCTOYHUKOB HH(pOpMAITIH;
I') HOJy4aTh BO BPEMEHHOE MOJIb30BaHNE Ha Aa0OHEMEHTE U B YMTAIBHOM 3aJie IIeYaTHbIe
W3JIaHUS U IPYTHE NCTOYHUKA UHPOPMAIINH;

11 ) IpOJJIeBaTh CPOK MOJIb30BAHUS IOKYMEHTAMU;



€) mojy4yaTth TeMaTHdeckue, (pakrorpaduueckue, yrouHswomue u Ooubnuorpaduyeckue
CIIpaBKH Ha OCHOBE (hoH1a OUOINOTEKH;

) y4aCTBOBaTh B MEPOIPUATHUSX, TIPOBOJUMBIX OUOINOTEKOM;

3) oOpamaTeCst JUis pa3perieHust KOHGINKTHOW CUTYaIlMH K AUPEKTOPY IIKOJIBI.

29. Ionp30Barenu MIKOJIHHONH OMOJIMOTEKN 00A3aHBbI:

a) coOMr0IaTh IIpaBuJa MOJb30BaHUS IIIKOJIBHOW OMOJIMOTEKOM;

0) 6epe’KHO OTHOCHUTHCS K IIPOU3BEICHUM I1e4aTH (HE BHIPHIBATh, HE 3arn0aTh CTPaHMII, HE
JIeJ1aTh B KHUTaxX MOJAYepKUBaHUS, IOMETKH ), UHBIM TOKYMEHTaM Ha pa3InYHbIX HOCUTEIISX,
000py1I0BaHUIO0, HHBEHTAPIO;

B) MOJACPKUBATH MOPSI0K PACCTAHOBKU JOKYMEHTOB B OTKPBITOM JIOCTYIEe OMOIHMOTEKH,
pacIroI0kKEeHUs KapTOUYEK B KaTaJIOrax U KapTOTEKax;

T') [I0JIb30BAThCS LIEHHBIMU U CIIPABOYHBIMU JTOKYMEHTaMH TOJIBKO B MOMEIIEHUN OUOIHOTEKY;
1) yOeIUTHCS TIPH MOIYYEeHUH JOKYMEHTOB B OTCYTCTBUU J1€(DEKTOB, a IPU OOHAPYKEHUU
pouH(POPMHUPOBATH 00 3TOM paboTHUKA OMOIHOoTeKH. OTBETCTBEHHOCTH 32 OOHAPY)KECHHBIC
neeKTHl B CIaBaeMbIX JOKYMEHTaX HECET MOCIEeTHHIHA MOJIb30BATENb;

€) pacHuChIBATHCS B YUTATEIHCKOM (POPMYJISIPE 32 KasK/bIi MOJTYUYEHHBIH JTOKYMEHT
(ucxirouenue: odyuyaroniuecs: 1—4 xnaccos);

K) BO3BpaIIaTh JJOKYMEHTHI B IIKOJIbHYIO OMOIMOTEKY B YCTAHOBJICHHBIE CPOKH;

3) 3aMEHSTh JOKYMEHTBI IIKOJILHON OMOIMOTEKN B CIIydae UX yTPaThl WK MOPYH UM
PaBHOLIEHHBIMH, THOO0 KOMIIEHCUPOBATh yIIepO B pa3Mepe, YCTAHOBJICHHOM MPaBUIIaMU
[10JIb30BaHUS IIKOJIHHON OMOIMOTEKOI;

1) MOJTHOCTBIO PACCYUTATHCA C MIKOJIBHOM OMOIMOTEKON MO UCTEYCHUU CPOKa O0yUEHUS WK
paboThI B LIKOJIE.

30. ITopsi1oK 1MOIB30BaHUS MIKOJBLHON OMOIHOTEKOM:

a) 3aMKCh B MIKOJIBHYIO OMOTNOTEKY 00yUJaONIUXCSI TPOU3BOIUTCS IO CTUCOYHOMY COCTaBY
KJ1acca, MeJarornyeckKux U MHbIX PaOOTHUKOB IIKOJbI - B MHAMBHAYAJILHOM IOPSIJIKE,
poauTenei (MHBIX 3aKOHHBIX MPECTaBUTEINIEH ) 00YyJaIOMIUXCsl — IO MacHopTY;

0) mepeperucTpalys mojab3oBaTeNnei MKOIbHON OMOINOTEKH MPOU3BOAUTCS €XKETOTHO;

B) IOKyMEHTOM, ITOATBEPKAAIONINM MPABO MOJIH30BAHUS OMOINOTEKOH, IBISETCS YATATEIBCKUI
opmyrsip;

T') YUTaTeNbCKUN (popMyIIsp GUKCHUPYET ATy BbIJAUU MTOJIb30BATENIO JOKYMEHTOB U3 (hoHaa
OMOIMOTEKH U MX BO3BpAIIEHUS B OMOIHOTEKY.

31. Ilopsaok moab30BaHNsE AOOHEMEHTOM:

a) MOJIb30BATEIM UMEIOT MPABO TOJIYYHUTh Ha JOM U3 MHOTOTOMHBIX M3JIaHHI He 0oJiee TBYX
JIOKYMEHTOB OJJHOBPEMEHHO;

0) MaKCUMaJbHBIE CPOKH TOJIH30BAHUS JTOKYMEHTAMH:

— y4eOHUKH, yueOHbIE TOCOOMS] — yueOHBIH rof;

— HAYYHO-TIONYJISIpHAs, TO3HABaTeIbHAS, XyI0’)KECTBEHHAs IUTepaTypa — 14 nHei;

— NEepUOIMYECKHe U3AaHUs, U3/1aHus OBBILIEHHOTO cripoca — 7 JHEeH;

B) ITOJIB30BATENI MOTYT MTPOJTUTH CPOK MOJTB30BAHMUS JOKYMEHTAMH, €CITH Ha HUX OTCYTCTBYET
CIPOC CO CTOPOHBI APYTHX MOJIB30BATEIEH.

32. HOp}IIIOK IIOJIB30BaHUS YU TAJIbHBIM 3aJIOM:
a) JAOKYMCHTHI, IIPCAHA3HAYCHHBIC IJISA paGOTBI B YUTaAJIbHOM 34aJI€, Ha JJOM HEC BbIJJalOTCA,

6) OHIOUKIIONECIUHN, CIIPaBOYHUKHU, PEAKHUEC, HECHHBIC 1 UMCIOINHUECA B €CAMHCTBCHHOM JK3CEMILIAPEC
JAOKYMCHTHI BBIJIAOTCA TOJIBKO IJIA paGOTBI B YUTAJIbHOM 34JI€



33. Iopsaok paboThI ¢ KOMITBIOTEPOM, PACIIONOKEHHBIM B OMOIHOTEKE:

a) paboTa ¢ KOMIIBIOTEPOM YYaCTHUKOB 00pa30BaTEIHLHOTO MPOIECca MPOU3BOAUTCS 110
rpaduKy, yTBEPKICHHOMY JUPEKTOPOM IIKOJIBI U B IPUCYTCTBHU COTPYAHUKA OMOIMOTEKH;

0) pa3pemaeTcst paboTa 3a OJJHUM NIEPCOHATLHBIM KOMITBIOTEPOM HE 00Jiee IBYX YEIIOBEK
OJTHOBPEMEHHO;

B) paboTa C KOMITBIOTEPOM MPOU3BOAUTCS COTIACHO YTBEPHKICHHBIM CAHUTAPHO-THTUEHUICCKUM
TpeOOBAHUSM .



