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1. O6mme nmoJioKeHus

1.1.Hacrosimee [lonokeHue onpenensieT MOPSIOK BEACHUs 3IEKTPOHHBIX
)kypHanoB/aHeBHUKOB B MAOVY «COII Ne25» B pamkax HCIOJHEHHUs
roCyJapCTBEHHOW YCIYr'M MO MpefoCTaBIeHHIO MHPOpPMaUUK O TeKylleH
yCIeBaeMOCTH y4Yalllerocsi B 3JeKTPOHHOH (opme, a Takxke omnpejenser
MOPSAZAOK  BeJEHHs OJJEKTPOHHOrO JHEBHMKA, 3JIEKTPOHHOIO >KypHana
yCIeBaeMOCTH, KOHTpouis 3a BeleHueM DK, mpouenypsl obecrieyeHus
JIOCTOBEPHOCTH BBOAMMBIX B XK JaHHBIX, HA/JEKHOCTH HX XPaHEHHUs M
KOHTpOJIsl 3a cooTBeTcTBHEM DK TpeOOBaHUSM K JIOKYMEHTOOOOpOTY,
BKJIIOYUAsl CO3/1aHHe pe3epBHbIX KOIMWH, TBepAbIX KOMUH (Ha OymakHOM
HOCHUTEJIE) U Ap.

1.2.OTBETCTBEHHOCTh 3@ COOTBETCTBHE pE3yJbTaTOB Yy4eTa AEeHCTBYIOLIUM
HOpMaM M, B YaCTHOCTH, HACTOSILIEMY perjaMeHTy U JIOKaJbHbIM aKTaM,
HeceT pykoBoautesnb OO.

1.3.0TBeTCTBEHHOCTh 3a COOTBETCTBHME HaHHBIX ydeTa (aKTaM peanu3aluu
yueOHOro rpotecca J1exuT Ha pykoBoautene OO.

1.4.3anmucu B 3JEKTPOHHOM >KypHale MPU3HAIOTCS Kak 3amucu OyMa)KHOro
)KypHalla, 3alicH B JIEKTPOHHOM JIHEBHMKE MPU3HAIOTCS KaK 3alucH B
OyMa)KHOM JHEBHUKE.

1.5. Indopmatinsi, BHeceHHasi y4uTeleM B JJIeKTPOHHBIM JKypHal, AoMalllHee
3a/aHue, KOMMEHTapHH, COOOLLEHHUS pOAUTEINSIM (3aKOHHBIM
NpeJCcTaBUTENIM), OLUEHKM (OTMETKM) IO MpeaMeTaM - aBTOMAaTHYEeCKH
oro0OpakaeTcs B 3/IEKTPOHHOM JIHEBHHMKe 00yUarolerocs.




1.6. Pogurenu (3aKOHHBIE IPEACTABUTENHN ) UMEIOT BO3MOKHOCTh IIPOCMOTPETH JHEBHUK
00y4YaroIerocss U3 CBOErO JIMYHOIO KaOWHETa, a Takke, B 3aBHUCUMOCTH OT CEPBHCOB
UH(POPMALIMOHHON CUCTEMBI «JIEKTPOHHBIN >KypHAJI/ THEBHUK», MOTYT TMOJIMCATHCS HA
MOOWIBHYIO YCIIyTYy - SMS-pacchuiKy OIEHOK (OTMETOK), MJIM Ha PacChUIKy MHGOpMAIIH
AIIEKTPOHHOTO JHEBHUKA HA aJIpeC NEPCOHAIBHOM AIEKTPOHHOM MOYTHI, WU MOJIYyYaTh
€KEHE/ICNIbHYIO pacieyaTKy pe3yIbTaToB Ha OyMa)KHOM HOCUTETIE.

1.7. Ilpu BeaeHun yyera HEOOXOAMMO 00ECIIEYUTh COOII0ICHUE 3aKOHOAATEIhCTBA O
MEPCOHAIILHBIX JTAHHBIX.

2. O0mmue npaBuJia BeJleHUs y4eTa

2.1.Pabota c anekTpoHHBIM XypHaioM B MAOVY «COIIl Ne25» mpoBogutcst Ha
OCHOBE pacCIpEACNICHHbIX NMPaB U 0053aHHOCTEN YYaCTHUKOB 00pa30BATEIbHOTO
mporecca mpu  pabore ¢ UHPOPMAIMOHHOM CHCTEMON  «DJIEKTPOHHBIN
KYpHQJI/THEBHUK», OOECIEUMBAIONIE MPENOCTaBIICHHE TOCYAapCTBEHHON
yCIIyTH.

2.2. AnMuHUCTpalust 00111e00pa30BaTeNIbHOIO YUPEKICHUS (JIMPEKTOP U €T0 3aMECTUTEIIN )
B CPOK 10 7 CEHTAOps Kaxaoro ydeOHOTOo roja ocymiectBiseT B Cucreme
dopMupOBaHUE PA3/IEIOB, XapaKTEPU3YIOMIMX 00pa30BaTEeNbHBIN IMpolecc, U B
TEUYCHHE TOJ]a KOHTPOJIUPYET MPaBUIHLHOCTE BeaeHuU XK.

2.3. Yuurenb-ipeIMETHUK paboTaeT B CucTeMe B CBOEM JIMUHOM KaOMHETE Ha CTpaHHUIax
AJIEKTPOHHBIX KYPHAJIOB KJIACCOB, YYE€OHBIX TpYII, YYE€OHBIX IOTOKOB,
oOy4Jaronuxcsi 10 UHANBUIYATbHBIM Y4€OHBIM IJIAHAM, KOTOPBIM OH MPEMOJAET
CBOU IMpEIMET.

2.4 KiaccHBIE ~ PYKOBOJAWMTENb  KOHTPOJIUPYET PEe3yibTaThl  00pa30BaTEILHOTO
mporiecca, MpocMaTpuBasl JKypHaJI CBOETo Kiiacca 1Mo BceM mpeameraM 0e3 mpaBa
peIaKTHPOBAHUS.

2.5. YauTenb-TipeIMETHAK €KETHEBHO OTMEYACT IMOCEIACMOCTh YICHHKOB, TIPOBEPS U
OIICHUBAs 3HAHUS O0YYAIOIINXCS, BHICTABIISAET OIEHKHU (OTMETKHU) B DJICKTPOHHBIN
xypHai. OneHku (OTMETKH) 3a YpPOK JOJDKHBI OBbITh BBICTaBIEHBI BO BpeMs
NPOBE/ICHUS YPOKa WM B TE€UCHUE TEKyIIero yuyeOHoro jHs. OleHKH (OTMETKH) 3a
KOHTPOJIBHYIO Pa0OTY BBICTABIISIFOTCS YUUTENIEM-TIPEIMETHIKOM B COOTBETCTBHH C
pa3paboTaHHBIMU TPEOOBAHUSIMHU.

2.6. y‘II/ITeJIB-HpeI[MeTHI/IK 3aIlIOJIHACT TCMbI YPOKOB, B COOTBCTCTBHUU C KaJICHIAAPHO-
TCMATHUYCCKUM IINIAHUPOBAHHUCM, YKA3bIBACT BHUIbI pa60T, 3a KOTOPBIC YUYCHUK
IMOJIy4acT OLICHKY.

2.7.Yuutenb-ipenMeTHUK B Tpade «JlomamHee 3amaHue» 3aluChIBACT COAEpPKaHUE
JIOMAIIIHETO 3a/IaHusl U XapaKTep €ro BHINOJIHEHHUS, CTPAaHUIIbI, HOMepa 3a/1a4 U
YIPaKHEHNH, IPaKTHYECKUE PadOTHI (B CiTydyae, €CIM JOMAIlIHEE 3aaHUE 3a/1aeTCs).
Buecenue B xypHan nHGopMaIy o0 JOMAIIHEM 3a/IaHUU JJOJDKHO MPOU3BOIUTHCS
BO BpeMsl IIPOBE/ICHUS ypOKa UM B TeueHue 1.5 Jaca mociie OKOHYaHUS 3aHITHI B
JTAHHOM KOHKPETHOM KJIacce.

2.8. O1ieHKy Wil OTMETKY («OCB» - OCBOOOXKJIEH, «H/a» - HE aTTECTOBAaH, «OE30TM)» -



6e30TMeTouHOE 00yueHue, "3a4€T" - "He3zauer") 3a OTUYETHBIN MEPUOJ YUUTENb-
MPEIMETHUK BBICTABIISIET KAXIOMY 00yJaroIeMycsl.

2.9.BHecenne unHbopMaimu 00 0O0y4aroImuXcs, OTCYTCTBYIOIIMX Ha YpPOKE, JTOJHKHO
POU3BOAUTHCS KAKIBIM  YYHTEIEM-TIPEAMETHHKOM 10 (akTy B J€Hb
IPOBECHHSI.

2.10. B ToMm ciydae, ecnu ypoK MPOBOJWIICS APYTHMM IPENojiaBaTesieM BMECTO
OCHOBHOTO, (PaKT 3aMEHbI JIOJDKEH OTpPaXaTbCd B MOMEHT BHECEHUS yYETHOMU
3aMKCH.

2.11. Yuurtenb-mpeIMETHUK BBICTABIISIET OLEHKU (OTMETKH) 32 KOHTPOJIBbHYIO
paboTy B paMKax BHYTPEHHEr0 MOHHMTOPHMHTa KauecTBa OOpa30BaHMs
(BHYTPHILIKOJILHOTO KOHTPOJIS) B TEUEHUE 7 THEW CO JTHS €€ IPOBEICHU.

2.12. YuuTenb-peIMETHUK BBHICTABIISICT OIICHKU (OTMETKH) 32 MHUCHBMEHHYIO padoTy
(BKJIFOUAss COYMHEHUS MO PYCCKOMY s3bIKy M juteparype B 10-11 kiaccax) B
TEYEHUE OHOM HEIEIH CO JIHs €€ IPOBEACHUS.

2.13. VYauTenp-peMETHUK ~ BBICTABIISIET  OIEHKU  (OTMETKH) B paMmKax
IPOMEKYTOYHOM M WTOTOBOM arTecTallud OOYYarOMIMXCS KaXJIOMY YUEHHKY
CBOEBPEMEHHO B TEYECHHE TMOCTECIHEH HEeNeIu KaXJIoro y4eOHOro mepuoja a0
HayaJia KaHUKYJISIPHOTO TIEPHO/Ia.

2.14. CBoJHas BEAOMOCTh y4de€Ta pe3ylbTaTOB IPOMEKYTOUYHOH U HTOTOBOM
aTTecTaluu oOydaroumuxcs GopMHUpPYyeTcss aBTOMAaTUUYECKH B PEXKUME PEalbHOTO
BpeMeHHu. [l MCHonb30BaHUS JaHHBIX M3 JJIEKTPOHHOM (DOpMBI B KAayecTBE
NOKYMEHTOB CBOJHBIE BEJOMOCTH BBIBOJATCS HA II€4YaTh, 3aBEPAIOTCA U
apXUBUPYIOTCSA B YCTAHOBJIEHHOM HOPSIIKE.

2.15. ApXVMBHOE€  XpaHEHME  YYETHBIX JAHHBIX B  DJIEKTPOHHOM  BHJIE
IIPEAYCMaTpUBaeT KOHTPOJIb 32 MX LEJIOCTHOCTBIO M JIOCTOBEPHOCTBIO Ha
MIPOTSKEHNN BCETO CPOKA.

2.16. Ecnu nmannbie 10 yueOHOMY TOMy XpaHSTCS B DJICKTPOHHOM BHUJE, CBOJIHAS
BEJIOMOCTh JOJDKHA OBITh MepeiaHa B apXvB Cpa3y 10 3aBEPIIICHUN BEACHUS ydeTa
B COOTBETCTBYIOILIEM KYpHAJIE YCIIEBAEMOCTH.

3. YcaoBus COBMCIICHHOI'0 XPAaHCHUA JAHHBIX B 3JICKTPOHHOM BHI€ H HA
6yMa)KHLIX HOCHTEJIAX

3.1.B ciiyqae HeoO6xoaumMocTH ucnoib3oBanus Jlanubix XK u3 anexTpoHHON HOpMbI
B KauecTBE II€YATHOTO JIOKyMEHTa WH(OpMAaIus BBIBOAWTCS Ha Ie€4aTh M
3aBEPSICTCS B YCTAHOBJICHHOM TOPSIKE. APXMBHOEC XpaHECHHUE YYCTHBIX JTAHHBIX
Ha OYMaXHBIX HOCHUTEIAX JIODKHO OCYIIECTBISATHCS B COOTBETCTBHHU C
JEHCTBYIOITUM 3aKOHOIATEIHCTBOM.

3.2.CBoJiHasi BEIOMOCTh UTOTOBOM YCHENTHOCTH Kjlacca 3a Y4eOHBIN o/l BBIBOJIUTCS
U3 CHUCTEMBbI ydeTa B TOM BHJI€, KOTOPBIM MPETyCMOTPEH JIEeUCTBYIOUTUMHU
TpeOOBaHUSIMU apXUBHOM CIykObl. Eciiu 1aHHBIE MO Y4eOHOMY TOJly XpaHATCS B
AIIEKTPOHHOM BHJIE, CBOJIHAS BEAOMOCTh MOXKET OBITh IepefiaHa B apXUB Cpasy
10 3aBEPIICHUU BEJICHHS yU€Ta B COOTBETCTBYIOIIEM KJIACCHOM XKYypHaJie.



3.3.1lpu BeneHnn ydyera B DJIEKTPOHHOM BHJIE HEOOXOIUMOCThH BBIBOJA JAHHBIX Ha
neyatb JUIsl  UCHOJB30BaHUS B KayecTBE JIOKYMEHTa  OMNpeaensieTcs
COOTBETCTBHEM HcHoNb3yeMor uHpopmammonnoi cuctembel 'OCT P UCO
15489-1-2007 "Cucrtema cTaHZapTOoB MO HHPOpMalUU, OUOIHOTEYHOMY U
U3JIaTeIbCKOMY JieNy. YTpaBieHue AokyMmeHTamu. O0uue tpedoBanus'.

3.4.B cootBerctBUM ¢ yTBepxkaeHHOW Homenkiarypoit nen pykoBoautens OO
00s13aH 00eCIeyuTh XpaHeHHUE:

— JKYpPHQJIOB YCIIEBAEMOCTH OOYyYAIOMIMXCA Ha JJICKTPOHHBIX H OyMaKHBIX
HOCUTENSAX - 5 JIET, B LEJISIX XpaHEHUs1 Ha OyMa)KHBIX HOCHUTENSIX - OJIUH pa3 B
roJi, M0 OKOHYaHWUU Y4EOHOTO rojia, HO He no3/1Hee 30 UIoHS BHIBOJIUTH HA MeYaTh
AJIEKTPOHHYIO BEPCUIO JKypHaja YCIEBA€MOCTH, NPOIIUBaTh M CKPEIUISTh
MOANUCHIO PYKOBOJUTEIIS U IEYATHIO YUPEKICHUS;

— U3BATBIX M3 AJEKTPOHHBIX >KYPHAJIOB YCIIEBAEMOCTH OOYYalOIIMXCSl CBOJHBIX
BEJOMOCTEN yCIIEBaeMOCTH Ha 3JIEKTPOHHBIX U OYMa)KHBIX HOCUTENSIX - 25 JIET, B
LEJIAX XpaHEHUs Ha OyMa)KHBIX HOCHUTENSX - OJMH pa3 B Toj, 10 OKOHYAHUU
y4eOHOro roga, Ho He mo3aHee 30 WIOHS BBIBOAWTH HA IEYaTh SJIEKTPOHHYIO
BEPCUIO CBOJHBIX BEJOMOCTEW YyCIEBAEMOCTH, MPOIIMBATh W CKPEIUISATh
MOANKCHIO PYKOBOJIUTENS U MIEYATHIO YUPEXKICHHUS.

4. O0mme orpaHUYeHNs ISl Y4ACTHUKOB 00Pa30BaTe/IbHOI0 MPouecca npu
padore ¢ ”HPOPMALMOHHOM CUCTEMON «DJICKTPOHHBIN KYPHAJI/ ITHEBHUKY,
o0ecneyuBaloUIell NpeI0CTaBJICHUE IOCYAAPCTBEHHOM YCIYTH.

4.1.YdacTHUKHM 00pa30oBaTeIbHOIO Iporiecca He MMEIOT TIpaBa IepeiaBaTh IePCOHATLHBIC
JIOTUHBI W Tapos Juis Bxona B OXKJI npyrum jmmam. Tlepemada mepcoHabHOTO
JOTMHA W Tlaponsi i1 Bxoga B CucTeMy JOpyrmM JIMIIaM BJICUET 3a COOOM
OTBETCTBEHHOCTh B COOTBETCTBHM C 3aKOHOAATEILCTBOM Poccuiickoit denepanmnun
0 3aIUTEe IMePCOHATILHBIX JTaHHBIX.

4.2. YyacTHUKH 00pa30BaTeIbHOIO MPOIecca COOMOAAI0T KOH(MUICHIIMATBHOCTD YCIIOBUN
JIOCTYyTIa B CBOM JIMYHBIN KaOMHET (JIOTWH U TIapOJIb).

4.3. YyacTHUKM 00pa30BaTeIbHOTO MPOLIECCa B CITy4ae HapylIeHUs] KOH(DUAECHIMATbHOCTA
YCIOBUM JOCTyNa B JIMYHBIA KaOWHET, YBEAOMJISIIOT B TeUeHUE HEe Oojiee ueM
OJIHOTO pabodero JHs €O JHs TMOJdydeHHs UH(POpPMAIMd O TAaKOM HapyIICHUH
pYKOBOAUTENS  OOIICOO0pa30BaATEILHOTO  YUPEXKIACHUSA, CIY>KOy TEXHUYECKOMN
MOAAEP>KKU MHOOPMAIIMOHHONU CUCTEMBI.

4.4.Bce omepanuy, TPOU3BEJCHHBIC YYaCTHMKAMH OOpA30BaTENLHOTO MpoIecca C
MOMEHTa TIOMydeHUs HHGPOpPMAIMK  PYKOBOAUTENEM  OOIIe00pa3oBaTeIbHOTO
VUPEKICHUS U CITY’)KOOH TEXHUYECKOM TMOJICPKKU O HAPYIICHUU, YKa3aHHOM B
1.3, IPU3HAIOTCS HEJIEUCTBUTEIbHBIMU.

5. lIpuMepHBIii perjaaMeHT NpeAoCTaBJIeHUs yeayru J/1

IIpenocraBieHue JaHHOM YCJIYI'M MpeAIoJaraer



1. IIpoBemenuwe perucTpammy coriacus/Hecoraacusi Ha OOpabOTKy IMepCOHATBHBIX
JaHHBIX TPaKIaH, KENAIOIIMX TIONy4aTh CBEIACHHS 00 YCIEeBAaGMOCTH WX JICTeH
(TI0/TOTIEUHBIX) B DJICKTPOHHOU (hopMme.

2. IlpemocraBnenne wHpOpMaMKU 00 y4eOHOM IMIPOIECCe M €ro pe3yjbTaTax B
AIIEKTPOHHOM M OyMaXKHOM popme:

— TMOJNy4YEHUE TMPEIyCMOTPEHHOM B paMKax YyCIyrd HWH(OpPMAalUK POIUTEISIMU
(3aKOHHBIMH ~ TPEACTABUTEISIMH) oOOyvarommxcs uepe3 BeO-uHTepdeiic
niepcoHaIbHOrO kabunera B 22K/, B TOM umcie B BUIE pacChUIKH MO 3JIEKTPOHHOM
noute 1 SMS (¢ UCHONB30BaHMEM IIEHTPATM30BAHHBIX TPAHCTIOPTHBIX (DYHKIIMIA
KomrmiekcHolt  vH(GOpMAIIMOHHOM — cHCTeMBbL, pacnosioxkeHHo Ha [loprane
TOCY/IapCTBEHHBIX YCIIYT );

— MPOCMOTP JAHHBIX 00 YyCIIEBAEMOCTH, PACIIMCAHUM 3aHATHUM, 3aMEHE U IEepeHoce
YPOKOB, TpadrKe MPOBEAECHNS KOHTPOJIBHBIX PA0OT B paMKax OTYETHOI'O IIEPUOJIA, O
nejarorax, paboTarommx ¢ KJIaccoM, y4eOHOM rpymnmnoi, yueOHbIM MOTOKOM WU
oOyyaronMcss 0 MHAMBUIYyaJIbHOMY Y4eOHOMY IUIaHy, O TpaMKe KaHHKYJ, O
BBIJJAHHBIX JIOMAIIHUX 33JaHUsIX, O PEKOMEHJAIMAX [EAaroroB uepe3 BeO-
uHTep(delic MepcoHAIbHOrO KaOMHeTa B HWH(OPMALMOHHOM  CUCTEME
«ONEeKTPOHHBIN KYpHAJ/AHEBHUK», B TOM 4YHUCJIE B JMYHOM KaOUHETE
none3oBates [loprana rocy1apcTBEHHBIX YCIIYT;

— QopMmupoBaHHE  BBIIMCOK B  OymMaxkHOH ¢opme U3  «DIEKTPOHHOIO
KypHaJIa/THEBHUKa» I MPENOCTABICHUS HUX POAMUTENAM (3aKOHHBIM
OpEICTaBUTENSIM) OOydarolUXCs, HE MMEIOIUMM JIoOCTyla K CpeicTBam
BBIYMCIIUTEIbHOW TEXHUKA M HMHTEPHETY, JMOO OTKA3aBLIMMCSI OT MOJIy4YEeHUs
uH(MOpMAIUH B JIEKTPOHHOU (opme;

3. Cucrema 2K U DI obecrieuynBaeT yueT WHAUBUAYATBHBIX PE3yJIbTaTOB OCBOCHUS
O00YyYalOIIMMHCS OCHOBHBIX 00pa3oBaTeIbHBIX MPOrpaMM HAYalbHOIO OOIIEro,
OCHOBHOTO OOIIET0 U CPeIHETO (TIOJIHOT0) 00IIero 00pa3oBaHUs.

4. PexoMeHayeTcsl peryjsipHo HH(QOPMHUPOBATh OOYYAIOIIUXCA UM HX POJIUTENEH
(3aKOHHBIX NpEJICTAaBUTENEH) O TMPOTHO3€ HMX HTOrOBOM  YCIEUIHOCTH
oOy4Jaroniuxcst 3a OTYETHBIN nepruo (YeTBEPTh, MOJIYTroAKe, FO1 U . ).

5. KaxaoMy y4eHUKY JOJKHBI OBITh BBICTABICHBI MTOTOBBIE OLIGHKH (WK
OTMETKH), [OJDKHA OBbITh NPOBEIECHA CTAaTUCTHUYECKAas OLICHKA IPOBEJIEHHBIX
3aHATUN Ha COOTBETCTBUE yUEOHOMY IUIaHy, 110 TUIIAM 3aHATUH, TIO MOJIYYECHHBIM
pe3ynpraTtaM. B ciydae 0oje3Hu ydeHHMKa MOXKET ObITh Ha3Hau€Ha OTCPOYKa
BBICTABIICHUSI €MY MTOTrOBON OIEHKU. WTOroBble OLIGHKH JTyOIHpPYIOTCS B
CBOJIHYIO BEIOMOCTb B KOHIIE KJIACCHOTO XypHAJIA.

6. Wudopmanus o6 UTOrOBOM OIICHMBAHMM M KOHKYPCHBIX (dK3aMEHAIlMOHHBIX)
UCIBITAaHUSAX JOJDKHA OBITh JOCTYNHAa OOYy4arouMMcsT W HUX POJUTENSM
(3aKOHHBIM IIPEICTABUTEIISAM) HE MO3KE CYTOK MOCJE MOTYyUYEHUs PE3yIbTaTOB.

7. HoctaBka wuHpopMauuu OOy4aromUMCS ¢ HMX POIUTENSIM  (3aKOHHBIM
NPEICTaBUTENIIM) MOMKET OCYIIECTBISTBCS B COIJIAaCOBaHHOM Qopme, B



YaCTHOCTHU, II0 YKa3aHHbIM HMH KOHTAKTHBIM JOdHHBIM, 1100 BBCACHHBIM
CaMOCTOATCIIBHO. Hepenaqa KOHTAKTHBIX MOdHHBIX JOJDKHA OCYIICCTBIIATHCA
poauTCIIIMU IMMHUCBMCHHO HWJIM C IMPUMCHCHHUCM JJICKTPOHHLIX CHUCTCM IICPCaA4YU
JOKYMCHTOB.

EnuncTBeHHBIM HEoOXOAMMBIM TpeOoBaHueM K XK miis obecriedeHus yCIyru
OJ1 sBnsgercs uHGOPMAIMOHHBIH OOMEH C COOTBETCTBYIOIIUM CEPBHCOM JIJISt
nepeaayn HeoOXOAMMBIX JIAaHHBIX.



