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HNHCTPYKIUSA HEPCOHAJIY

MPH MOCTYNJIEHUH YTPO3bI TEPPOPUCTHYECKOTO AKTA
B IHCbMEHHOM BH/IE

1. O0mme Tpe6oBaHUs 0€30MIACHOCTH

1.1.  VYrpo3sl B nMCbMEHHOI (opMe MOT'YT IOCTYIHUTh B 00pa30BaTeIbHOE YUPEXKICHHE,
KaK 10 MOYTOBOMY KaHally, TaK M B Pe3yJbTaTe OOHAPYKEHUS Pa3IMYHOTO POAa aHOHUMHBIX
MaTepHasoB (3aMCKH, HAAMUCH, HH(POPMaLKs, 3allMCaHHasl Ha IUCKETE U T.11.).

1.2. Tlpu 5TOM HEOOXOAMMO YETKOE COOJIIOJICHHE MEPCOHAIOM 00pa3oBaTEeILHOTO
yUpEkKAECHUS 00pallleHusi C aHOHUMHBIMU MaTepUaiaMu.

1.3. IpenynpenutenbHble MEPHI (MEPHI MPOPHUIAKTHKH):

- TIIATEJIbHBIA MPOCMOTP CEKpEeTapsIMM IOCTyMHAroIell MUCbMEHHON HpPOAYKIHH,
IPOCITYITMBAaHUE MAarHUTHBIX JICHT, IPOCMOTP JUCKET;

- ocoboe BHHMMaHHE HEOO0XOAMMO oOpamaTh Ha OaHIEpONH, MUChbMa, KPYIHBIE
YITIaKOBKH, TIOCBIIKH, PYTIISPHI YIAKOBKH H T.II., B TOM YHCJIE U PEKJIAMHBIE TIPOCIIEKTHI.

1.4, llenp mnpoBepku — HE NPOMYCTUTh BO3MOXKHBIE COOOIIEHUsI 00 yrpose
TEPPOPUCTUIECKOTO aAKTA.

2. TlpaBuia oOpameHHsi ¢ AHOHMMHBIMM MATEPHAJAMH, COAEPHKAIMMHU YIPO3bl
TePPOPUCTHYECKOr0 XapaKTepa

2.1. I1pu nosy4eHN aHOHUMHOTO MaTepHalia, COJAEPKAIIETO YTPO3bl TEPPOPUCTUUECKOTO
XapaxkTepa BBIMOJHUTH CIIeNYIoNe TpeOOBaHMUS:

. oOpataifTech ¢ HUM MaKCUMaIbHO OCTOPOXKHO;

o yOepuTe ero B YHCTBI TUIOTHO 3aKpPhIBAEMbBIH TMOJMATUICHOBBIN MMaKeT u
IIOMECTUTE B OTAEIIBHYIO XKECTKYIO IAIKY;

. MOCTapaTeCh HE OCTABISATh HA HEM OTIEYATKOB CBOUX MAJIbLIEB;

. €CIM JOKYMEHT IOCTYNWJI B KOHBEPTE, €ro BCKPBITUE MPOU3BOJUTCS TOJIBKO C
JIEBOM WJIM MPABOW CTOPOHBI, AKKYPATHO OTpe3asi KPOMKH HOKHHULIAMU;

. COXpaHsHTEe BCE: caM JOKYMEHT C TEKCTOM, JIFOObIe BJIOXKEHHUS, KOHBEPT U
YIIaKOBKY, HUYETO HE BHIOpAChIBANTE;

. HE pacCIIUPSANUTE KPYT JUL, 3HAKOMUBIIUXCS C COAEPKAaHUEM JIOKYMEHTA.

2.2  AHOHHMMHBIC MaTepuajibl HApaBbTC B  IIPABOOXPAHUTCIIBHBIC OpraHbl C
CONIPOBOAUTCIIBHBIM IMUCBMOM, B KOTOPOM JOJIKHBI OBITE YKa3aHbl KOHKPCTHBIC IPU3HAKHU
AHOHUMHBIX MaTCpUaJIOB (6140, Koauvecneo, Kakum cnocobom u Ha yem UCNOJIHEHbl, C KaKux ci1oe



HauuHaemcsi U Kakumu 3aKaH4yueéaemcs  mMeKcm, Hauuyue noonucu u m.n.), a TaKxKe
00CTOSITENILCTBA, CBA3AHHBIC C UX OOHAPYKEHUEM HITH MOJTy4YCHHEM.

2.3. AHOHMMHBIE MaTepuagbl HE [OJDKHBI CIIUBAThCS, CKJIEUBATHCS, HAa HUX HE
paspeniaeTcs Jenarh MOAMKMCH, TTOTYEPKUBATh WJIHM OOBOJIUTH OT/ACIbHBIC MECTa B TEKCTE, IMHCATh
PE30JIIOLNN U YKa3aHUS, TAKXKE 3alpeniacTcss UX MITh U CTHOATb.

24. Ilpy WCHOJIHEHMM pE3ONIOLNUM M JPYTUX HAANMCEW Ha COINPOBOAUTEIBHBIX
JIOKYMEHTaX HE JIOJKHO OCTABAThCS JABJICHBIX CJIEJI0B HA aHOHUMHBIX MaTepuasax.

2.5. PCFI/ICTpaI_II/IOHHHﬁ mTaMII IIPOCTABJIACTCA TOJBKO Ha COIIPOBOIUTCIIBHBIX IMHCbMax
OopraHu3alri 1 3asaBJICHUAX I'paXaaH, ICPEAaBIINX aHOHUMHBIC MaTCpHajibl B MHCTAHIIUH.



